Mecrnas peanrnosuas oprannsauus «[IpaBocaaBHblii IpHX0 Tpouukoro xpama r.
Kosomua (Illyposo) Kostomenckoii enapxun Pycckoii IIpaBociaBHoi LepkBu
(MockoBcknii ITaTpuapxar)»
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MOJIMTUKA (IIOJIOKEHHUE) O IEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
IPUXOJA

1.0611Me noaoKeHus

1.1 Tonutrka 06pabOTKM  NEPCOHANBHBIX  J@HHBIX B MECTHOM  pETMIHO3HOM opraHuzatLu
«llpasocnaBHblii  npuxoa  Tpouukoro xpama r. Konomua (Ilypoo) Konomewckoil enapxum Pycckoii
[paBocnaenoit Llepkeu (Mockoeckuii [Tatpuapxar)» (nanee — IMTonuTuka) OMpEIENAeT OCHOBHBIE MPUHLMIIbI,
LEITH, YCI0BHS H Coco6bl 06paboTKHM NMepcoHaIbHbIX NaHHbIX, MEPEYHH CyGBEKTOB H COCTaB 06pabaTbhiBacMbiX 1
MecTHol penuruosHoit opranmsaumuu «IlpaBocnaBHbiii npuxoa Tpowukoro xpama r. Konomua (Llypoeo)
Konomenckoii enapxuu Pycckoii Ipasocnashoii Liepkeu (Mockopckwuii ITatpuapxar)» (nanee — Opranusaums)
11EPCOHANbHBIX IAHHbIX, ACHCTBHS U OMEpaLMK, COBEPILAEMbIE C MEPCOHANIbHBIMU JaHHBIMH, MpaBa CyObeKkTOB
NEPCOHANIbHBIX NaHHBIX, a TAKKE COIAEPKHMT CBENEHHS O peanusyeMbix B OpraHusaunu TpeGOBaHMAX K 3allUTE
NePCOHaJIbHBIX JaHHBIX.

1.2. TlonWTvka MpHHATA ¢ LENbIO 3alIMTHI MpaB M CBOGOJ 4YenoBeka M rpakIaHMHA npu obpaborke
NEPCOHANIbHBIX JaHHBIX, B TOM YMCI€ 3alUMTbl MPaB Ha HENPHKOCHOBEHHOCTb YAaCTHOM JKM3HHM, JIHUHYIO H
CEMENHYIO TalHY.

I.3. JlokasibHble HOPMATHMBHbIE aKThl M MHbIE JOKYMEHTBI, pErJIaMEHTHpYIOLIHe 06pabOTKy MEePCOHaNbHbIX
AanHbix B OpraHusauuM, B TOM 4ucie NpH uX 0o0paboTKe B MH(MOPMALMOHHBIX CHCTEMAX, COMEPIKALLMX

NnepcoHallbHbI€ JaHHbIE, paapa6aTblBa10Tcx B OpraHmauuu C y4€TOM noJyioskeHuM [TonuTrky.

2. OcHoBHble noHATHs. COCTaB MEPCOHANBHBIX IaHHBIX PaGOTHHKOB

2.1, TlepcoHanbHbie aaHHble — miobas HHGOpPMaLWMs, OTHOCAWAACA K TMPAMO HMJIM  KOCBEHHO
OIpe/Ie/IEHHOMY MITH OMpeJensieMoMy (hHU3HUECKOMY JIHLLY (CyOBEKTY MePCOHAIbHBIX JaHHbIX).

2.2. Onepatop nepcoHaNbHBIX JIaHHBIX (OMEpaTop) — rocyAapCTBEHHBIH OpraH, MyHMLMIANbHBIH Oprai,
IOPHAMYECKOE HITH (PU3UYECKOE JIMLIO, CAMOCTOSATENBHO MIIM COBMECTHO C APYTMMH JIMLAMH OPraHM3yloliue u
(nnn) ocywecteastowmre 06paboTKy NepCOHaNbHBIX [aHHBIX, a TakKe ONpEleNslolHMe LemH o6paboTku
MEPCOHAJIbHbIX JIaHHBIX, COCTAB MEPCOHANIbHBIX JAaHHBIX, Moanexalux o6paboTke, NEHCTBHs (onepaumH),

COBEpLIAEMbIE C MEPCOHAIbHBIMH JaHHbIMH.



2.3. CyObexTbl MepcOHaNbHBIX JaHHBIX: PaGOTHMKM ONepaTopa, ObIBLIME pabOTHHKH, KaHAMIATHI Ha
3aMCLUCHHSA BAKAHTHBIX OJKHOCTEH, a TakKe POJACTBEHHHKH PabOTHHKOB; KIIHEHTBI W KOHTPAreHThbI OnepaTopa
((pusnueckme nuua); NpeacTaBUTENH/PabOTHHKH KITHEHTOB M KOHTPAreHTOB oneparopa (IOpUAHYECKHX JIHLL).

2.4. O6paGoTka nepcoHaNbHbIX AaHHBIX — N060€ AeHCTBHE (Omepaiys) Wi COBOKYMHOCTb J€UCTBHH
(onepatuii) ¢ NepcoHaNbHBIMH IaHHBIMH, COBEPLLIAEMbIX C MCTONB30BAHHEM CPEICTB ABTOMATH3ALIMH HIH €3 HX
ucnosib3oBaHua. O6paboTka NepCOHANbHBIX [JaHHBIX BKMOYaeT B cebs, B TOM uHCle: cbop, 3anuce,
CHUCTEMaTH3aLMIO, HAKOIUICHHe, XpPaHEeHHe, YTOuHeHHe (0OHOBIICHHE, U3MEHEHHUE), U3BJIEUEHHE, HCIIOb30BaHHE,
nepenady  (pacnpocTpaHeHHe, MpeOCTaBleHHe, JOCTyN), o6e3nuunuBaHHe, 6JIOKHpOBaHME, ylaneHue,
YHHYTOKEHHE.

2.4. PacnpocTpaHeHHe NepcoHalbHbIX JaHHBIX — AEHCTBHS, HATIPABIIEHHBIE HA PACKPBITHE EPCOHANLHBIX
JlaHHbIX HEOMNPEAENEHHOMY KPYTY JIMLL.

2.5. lpenocrabnenne nepcoHabHbIX TaHHBIX — JEHCTBHS, HAMPABICHHBIE HA PACKPBITHE MEPCOHATbHDIX
JAaHHBIX OMPEIENEHHOMY JIHLLY WK OMPENEeIEeHHOMY KPYTY JIHLL.

2.6. bniokupoBaHMe NEPCOHaNbHBIX JaHHBIX — BPeMEHHOE MpekpalleHue O6GPaGOTKH MepCOHANbHBIX
AaHHbIX (32 UCKIIIOYEHHEM CllyyaeB, eciii 06paboTka HeOOXOAUMA /1Sl YTOUHEHHS EPCOHAIBHBIX AAHHBIX).

2.7. YHUYTOKEHHE NePCOHAIbHBIX JAHHBIX — NEHCTBHS, B PE3y/IbTaTe KOTOPBIX CTAHOBUTCS HEBOIMOYKHDIM
BOCCTAHOBHTDb COJEP/KAHHUE MEPCOHANbHBIX JAHHBIX B MH(OPMALIMOHHOM CHCTEME MEPCOHANbHBIX NAHHbIX M
(HIK) B pesysibTaTe KOTOPbIX YHUUTOXKAIOTCA MATEPHAIbHBIE HOCHTENM MEPCOHANBHBIX JAHHBIX.

2.8. OGesnuunBaHMe TEPCOHANILHBIX JAaHHBIX — [NEHCTBMS, B pPe3ysbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOXKHBIM ~ 6€3  MCMOJIb30BAHMA  JOMONHWTENbHOR — MH()OPMALMH  ONPEAENHTh  MPUHALICKHOCTD
NEPCOHANIbHBIX aHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX AaHHbIX.

2.9. TpaucrpauuuHas nepeiaya NEPCOHANBHBIX NAHHBIX — TMepefaya MEPCOHANBHBIX AAHHBIX 1ia
TEPPUTOPHIO  MHOCTPAHHOTO  rOCYJapcTBa OpraHy BJaCTH HHOCTPAHHOTO [OCYHApCTBa, HMHOCTPAHHOMY

(pu3nueckoMy NHLY MM HHOCTPAHHOMY FOPHHYECKOMY JIHLLY.

2.10. B cocTap nepcoHanbHbiX AaHHbIX pabOTHHKOB OpraHM3aliy BXOIAT JOKYMEHTbI, COAEPKALIHE
MH(OPMALMIO O MAaCMOPTHBIX JaHHBIX, 06Pa30BaHMH, OTHOILEHHH K BOMHCKOH OBs3aHHOCTH, CEMEHHOM

MOJI0KCHHH, MECTE XKHUTEJIbCTBA, COCTOSSHWUH 3/I0POBbS, a TAKKE O NpeabIayIHX MECTax UX pa60Tm.

2.11. Ilpu 3aK104eHHH TPY0BOIO 0roBOpPA JHKLO, NOCTYMNakolIee Ha paGoTy, MpeabiBseT paboToaaTeN IO
(ecn uHoe He ycrtaHoBneHo TpymoBeiM komekcom P®, apyrumn @enepanbHbIMH 3aKOHAMH) CHELYIONIHE
JIOKYMEHTbI:

- MacnopT WK HHOH JOKYMEHT, YOCTOBEPSIOLIHI TAYHOCTS;

- TPYAOBYIO KHWXKKY M (MJIH) CBEJIEHHs O TPYJOBOM JEATENBHOCTH, 38 HCKIIIOUEHHEM CJTyYaes, eciiu
TPY/JOBOH 1I0rOBOp 3aKJII0YAETCs BIIEPBBIE;

- JIOKYMEHT, NOATBEPIKAAIOLUH PErUCTPALHIO B cucreme WHAWBUAYAILHOTO
(nepcoHH(UUMPOBAHHOTO) yyeTa, B TOM YUCIie B JOPME JIEKTPOHHOIO IOKYMEHTA;

- JOKYMEHTbl BOWHCKOIO yyeTa — [/ BOEGHHOOOSA3aHHBIX W JIML, MOJIEKALIMX TMPH3bIBY Ha

BOEHHYIO ciyk0y;



- MokyMeHT 06 00pa3oBaHHH M (HIH) KBAIM(UKALIMM MITH HAIMYHE CHIELHMATbHBIX 3HAHHI - npu

MOCTYI/IEHHH Ha paboTy, TpebyIOLIYyIO CleLHanbHBIX 3HAHKIN HITH CIELHaNbHOM NOArOTOBKH.

B ormenbhbix  cnyuasx ¢ yuerom  cneumdmku  pa6otbi TpynoebiM  komekcom  PD,  umbivu
(enepanbHbiMu 3akoHamu, ykazamu [Ipesuaenta Poccuiickoi Denepaumun u nocraHosneHusmu [pasurennersa
Poccuiickol  denepatnn  MoxkeT npeaycMaTpHBaThCH HEOGXOAMMOCTD NPEAbABICHUS TIPU  3aKITIOYEHHH
TPYAOBOrO A0rOBOPa AOMOMHHTENbHBIX JOKYMEHTOB.

3anpewaetcs TpeGoBaTh OT U@, NOCTyMaowWwero Ha paboTy, AOKYMEHTBI MOMHMO NPEAYCMOTPEHHbIX
TpynosbimM konekcom PD, uHbIMH (eaepanbHBIMK 3aKOHAMH, ykasamu [lpesunenra Poccuiickoit Menepaumnn u

nocraHosneHusmu [pasurenscrpa Poccuiickoii Menepauuu.

2.12. B OTACJIE KaapoB OpraHmauHu CO3/1al0OTCA U XpaHATCA CJIEAYIOLIHE rpynrbl - JOKYMEHTOB,

coaepKallMe JaHHbIE O pa60THm<ax B €IMHUYHOM WJIH CBOJHOM BHJE:

2.12.1. JlokyMeHTbI, cOlepiallie [epCOHaNbHblE NaHHBle PAGOTHHKOB (KOMIIEKCHI JIOKYMEHTOR,
CONpPOBOXK/IAIOIIME  MPOLECC O(OPMIIEHHS TPYNOBBIX OTHOLWIEHHH NpPH mNpHeme Ha paGoTy, nepesoe.
YBOJIbHCHHH; KOMIJIEKC MAaTepHaJloB 10 aHKETHPOBAHMIO, TECTUPOBAHHMIO, MPOBEAEHHIO COBECENOBAHHIT ¢
KaHIUAATOM Ha JOJKHOCTh; MOMJIMHHHKK W KOMWH NPHMKA30B MO JIMYHOMY COCTaBY; JIHYHBIE [€/1a U TPYOBbIC
KHWKKH PAGOTHHKOB M (MIH) CBEJIEHHs O TPYIOBOH NESTENLHOCTH; JIENa, CONEpIKALHE OCHOBAHUS K npukasy no
JIMYHOMY COCTaBy; [efa, COIep:alllde MaTephallbl aTTeCTalMH paGOTHHKOB; CIy»KeGHBIX paccienoBarimii;
CMpPaBOYHO-HH(POPMALMOHHEIH GaHK JaHHBIX MO MepcoHany (KapTOTEKM, KypHaibl); MOATMHHHKM M KOMMM
OTYETHBIX, AHAIMTHYECKMX W CMPAaBOYHLIX MATEPHAIOB, IepeJaBaeMbiX pyKOBOACTBY OpraHusaliii,
PYKOBOAMTENAM CTPYKTYPHbIX MOApa3/ieieHHH; KOTMH OTYETOB, HAMPABISAEMbIX B OCYJapCTBEHHBIE OpraHbi

CTAaTHCTHUKH, HAJIOTOBbI€ HHCIIEKLIMH, BbILLIECTOALIHAE Opratbl YIpaBJICHUs U Ipyryue yqpex{aeﬂuﬂ)‘

2.12.2. JlokyMeHTauus 1o OpraHusaluu paboThl CTPYKTYPHBIX MoApasfeneHuii  (MONoKeHus o
CTPYKTYPHBIX NOJPA3AENCHUSX, NOKHOCTHbIE UHCTPYKLUMH PaGOTHHKOB, MPHKAa3bl, pAaCMOPMKEHHs, yKa3aima
pykosoacTBa OpraHu3alMH); TOKYMEHTBI 110 [JIAHHPOBAHHIO, YUETY, AHATM3Y W OTYETHOCTH B YacTH paboThi ¢

nepconanom OpraHuzaLu.

3. O6paboTka NepcoHaNbHBIX JaHHBIX PAGOTHHKOB

3.1. IlepconanbHele naHHble pabOTHHKA HMCIONB3YIOTCS IS LEJEH, CBA3aHHBIX C BBIMONHEHHEM
pabOTHMKOM TpyMOBBIX (hyHKLMH. PaGoTomatenn mis 5Toi uend 3ampawmBaer y paGoTHHKa obline
nepcoHanbHble aHHble: (HaMUIIMIO, UM, OTYECTBO, ATy, MECALl M TOJ POXKAEHHs, MECTO POKAEHHs, aapec,
cemeiiHoe nonoxkenue, obpasoBaHue, NPodheccHio; CrieLHaIbHble KATErOPUH MEPCOHABHBIX JAHHBIX: COCTOSHHE
30pOBbs,  CBEJEHHA O CYAWMOCTH; OMOMETpHUYECKHE [epCOHalbHble AaHHble: (GOTO B OGymaskHom M
3JIEKTPOHHOM BHJE.

3.2. IlepcoHanbHble NaHHbIE, MPEACTaBIeHHbIE PaGOTHHUKOM, 06pabaThIBAIOTCS aBTOMATH3UPOBAHHBIM M
6€3 ucrnonb30BaHMA CPEACTB aBTOMATH3aluK crocobamu. PaboronaTenb He IpUHUMAET, HE CHUMAET W HE XPaHHT
KOMWM JIMYHBIX JOKYMEHTOB paboTHMKOB. JIOKYMEHTbI, KOTOpble pabOTHMK MpeabABiseT paboTomaTento Juid

XpaHeHUsi B OpUrHHasie (CpaBKH, MEJULMHCKHE 3aKIIOYEHHS W T.J.), XPAHATCS B JIMYHOM Jene paboTHHKka B



TeueHue 50 aeT nocne pacTopikeHus ¢ pabOTHHKOM TPyAOBOrO 10r0BOPA.

3.3. Mocne ucTeueHus cpoka HOPMATHBHOIO XPaHeHHs JIOKYMEHTOB, KOTOpbIE coziepKaT MepcoHasbHbIC
AaHHple pabOTHMKA, AOKYMEHTBI MOANEKAT YHHUTOKEHHIO. JIns sToro pabotomatesb CO3maeT dKCHEpTHYIO
KOMHCCHIO W MNPOBOAMT OKCMEPTH3Y LIEHHOCTH JOKyMEHTOB. B Xode mpoBeneHHs SKCMEpTM3bl KOMMCCHs
OTOMpaeT fena ¢ MCTEKUWHMH CPOKAMM XPaHeHWA M MO MTOraM OTGOpa COCTABISET aKT O BbIACHEHMH K
YHHUTOKEHUIO Nefl, He MOMIeKalUMX XpaHeHHro. Ilocie uero NOKyMeHTBI M3MenbualoTcs B Lupeaepe.
nepCOHaﬂbele JaHHbIE B 3JIEKTPOHHOM BHIE CTHparTCa C HH(bOpMaLlHOHHle HOCHTCJ’]eﬁ, Ha KOTOpbIX
XpaHHTCA HHGOpMaLUs.

3.4. PaGotonatesnb He MMeeT npaBa Mosydyath W 06pabaTbIBaTh NepCOHANBHBIE JaHHbIE PAGOTHHKA O €ro
PacOBOM, ~HAUMOHAIBHOH NPHHA/IEKHOCTH, TIONUTHYECKHX B3MNIAAAX, PENMIHO3HBIX M (hUIOCO(CKIX
YOCKACHHAX, COCTOAHMH 3[0POBb, 38 HCKIIIOYEHHEM CITyYaeB, MPeayCMOTPEHHBIX TpynoBeiM konekcom PD u

ApYruMH deaepaibHbIMU 3aKOHAMH.

3.5. Paboronatens BnpaBe 06pabaTbiBaTh NepCOHANBHBIE JAHHBIE PAGOTHUKOB TOJIBKO C HX MHCHMEHHOIO
COrlacusi.

3. 6. Ilncbmennoe cornacue paboTHHka Ha 06paboOTKy CBOMX NEPCOHANbHBIX JAHHBIX JOJKHO BKIKOYATH B
cebhs:

= (])ZlM WJIMIO, UMs, OTYECTBO, aJipec cy61>e|<'ra NEepCOHaNbHBIX JAHHBIX, HOMEP OCHOBHOI'O JOKYME€HTa,
YAOCTOBEPSAIOLUEro €ro JUHYHOCTh, CBEAEHHUS O JaTe BblJa4yH YKa3aHHOI'O IOKyYMEHTAa M BbIJABLIEM €r0 OpraHe;

- HAUMEHOBaAHHE (Q)aMHJ'lH}O, UM, OT‘-ICCTBO) H aJipec orneparopa, nojry4yarouiero corjacue cy61>eKTa
NMEPCOHAJIbHBIX JAHHbIX;

- ueb 06paboTkH MepCOHANbHBIX JaHHbBIX;
- NepeyeHb NepcoHalbHbIX AaHHbIX, Ha 06paboTKy KOTOPBIX HA€TCs COracHe CyObeKTa NePCOHANBHBIX JIaHHbIX

- nepeyeHb ACHCTBHMH C MEPCOHATBHBIMU JaHHBIMH, Ha COBEpLUEHHE KOTOPBIX AaeTcs cornacue, obliee onucarime
MCIIOJIb3yEMbIX OMepaTopoM cnocoboB 06paboTKH NepCOHAbHBIX JaHHBIX;

- CPOK, B T€YE€HHE KOTOPOro JAEHCTBYET COrJIacHe, a TakKe MOPSIOK €Ero OT3bIBA.
dopma 3aseieHHs o cornacd paboTHHka Ha 0OpabGOTKY MeEpPCOHaNbHBIX NaHHBIX (MpuaokeHun Nel) K
Hactosuiemy [lonoxkeHuto.

3.7. Cornacue paboTHMKa He TpeOyeTcs B CEAYIOWMX ClTydasnx:

- 06paboTka nepcoHaNbHBIX JaHHBIX OCYLUECTBISETCS Ha OCHOBaHMM TpymoBoro kojgekca P® wmu uHoro
(enepanbHoro 3akoHa, ycTaHaBIMBAIOWIEro €€ LeEMb, yCNOBHS TMOJY4YEHHs MEPCOHANbHBIX AAHHBIX M Kyl
cyObeKTOB, nepcoHasbHble JaHHbIE KOTOPBIX MOAIEKAT 06paboTKe, a Takske ONMpENENsIOUIEro MOTHOMOUMs

paboronarens;
- 06paboTka nepcoHabHbIX JaHHBIX OCYIIECTBIISETCS B LEJSX MCIIOIHEHHS TPYIOBOrO J10r0BOPA;

- 06paboTka NepcoHaIbHbIX JAHHBIX OCYLIECTBISETCA HJI CTATMCTHYECKHX HMJIM MHBIX Hay4HbBIX Leneii 1pi

YCJOBHH 00s3aTesIbHOro 00€31MYHBaHuU NEPCOHAJIbHBIX TaHHBIX;



2 O6p860TKa NMEPCOHAIbHBIX JaHHbIX HE0OX0aHMa AJ1A 3aLHTBI JKU3HH, 310POBbS MIIM UHbBIX JKUZHEHHO BAZIbIX

HHTEPECOB pa60THMKa, €CJIM MOJTyYEHHUE €ro CorjiaCus HEBO3MOKHO.

4. l'[epena'-la H XpaHEHUE NEPCOHAJIbHBIX JaHHBIX

4.1. Tlpu nepenaye nepcoHanbHpIx AaHHBIX paboTHMKa PaGoTonartens momkeH cobIoAaTh caesyloume

TpeboBaHus:

4.1.1. He coowatb nepcoHanbHble NaHHble PabOTHHKA TPEThEH CTOPOHE 6e3 MHUCHMEHHOrO COrIAachA
pabOTHHKA, 33 UCKIIIOYEHHEM CIyuaeB, KOTa 5TO HEOGXOIMMO B UENAX MpedyNpeskaeHus YrpO3bl 5KM3HH H

310pOBbLIO paGOTHl/lKa, a TaKxKe B CiiyvasnX, YCTaHOBJIEHHBIX (benepaanLlM 3aKOHOM.

4.1.2. TlpesynpeiuTh JIULL, MONyYMBIIMX NEPCOHAbHBIE HaHHBIE paboTHHKA, O TOM, YTO 3TH AAHHBIE MOTYT GbITh
HCIOJTb30BAHRI JIMLIb B LEAX, 1A KOTOPBIX OHH COOGLIEHBI, M TPeGOBATH OT STHX JIML MOATBEPKIAEHHS TOIO,
4TO 9TO NpaBuio cobmoaeHo. JInua, nonyyuBLUME MEpCOHasbHbIE JaHHble pabOTHHMKA, 06S3aHBI COBIIOMATD
PEKHM  CeKpeTHOCTH (KOoH(HAeHUManbHOCTH). [lanHoe [lonokeHHe He pacmpocTpaHseTcs Ha obmel

NE€PCOHAJIbHbIMH JAaHHBIMH paGOTHMKOB B NMOpAAKE, YCTAHOBJICHHOM d)e/:[epanbuumu 3aKOHaMH.

4.1.3. OCylLleCTBJ'l}ITb nepenavyy nepcoHalbHbIX JaHHBIX pa60THHKOB B npeaenax Opraumauuu B COOTBETCTBHUH

¢ HacTosiuM [TonokeHuem.

4.1.4. PaspewiaTh 10CTYN K NePCOHAIbHBIM JAHHBIM PaGOTHHUKOB TOJBKO CIIELHATBHO YNOJIHOMOYEHHbIM JIMLaM,
MpH 5TOM YKa3aHHbIE JIMLA JOJKHBI HMETh MPABO MOJy4YaTh TOJbKO TE MEPCOHAIbHbIE NaHHblE pabOTHMKA,

KOTOpbIE HEOOXOUMBI JJ1A BbITTOJIHEHHU S KOHerTHOl\;l q)yHKuHH.

4.1.5. Ilepenaeats nepcoHabHble JaHHble pabOTHHKA NPECTABUTENSM PaGOTHHKOB B MOPSKE, YCTAHOBAEHHOM
Tpynoebim  kopekcom  Poccuiickoii  Denepaunu, M OrpaHHuMBaTh 3Ty HH(OPMALMIO TOMBKO —TEMH
NepCoHasIbHBIMK JaHHBIMH PabOTHHKA, KOTOpble HEOOXOANUMBI ISl BHINONHEHHS YKA3aHHBIMU NPEACTABUTENISAMH

UX QYHKLHH.

4.2. PaboTonartens He BnpaBe pachpoOCTPaHATh IEPCOHANbHbIE JaHHBIE PaGOTHMKOB TPEThbHUM NMLaM 0es

coryjlacus pa60THm<a Ha nepeaavyy Takux JaHHbIX.

4.3. Cornacue paboTHHka Ha 06pabOTKy NEpCOHANbHBIX AAHHBIX, Pa3speLleHHbIX MM Uil PaclpoCTpaHeHHs,

oopMaseTCA OTAENBHO OT APYrHX COrTackii Ha 06paboTKy ero NepCoHANbHBIX JaHHBIX.

4.1.8. Cornacve Ha 0o6pabOTKy MepCOHANbHBIX NAHHBIX, Pa3spelIeHHbIX PaGOTHMKOM Ui PacrpoCTpaHeHHs,
MOKET OBbITh MpesocTaBleHO paboOTOATENIO HEMOCPEACTBEHHO B MHUCHMEHHOH (hOpMe MJIM C MCMOMb3oBaHHeM
MH(GOPMALIMOHHONW CHCTEMbl YNOJHOMOYEHHOrO OpraHa Mo 3allMTe MpaB CyOLEKTOB MEPCOHANBHBIX JaHHbIX

(Pocxomnamopa) B (bopme 3JIEKTPOHHOIO JOKYMEHTA, MOANMUCAaHHOIO 3J'leKTp0HHOi;l NMOAMNMCHIO.

4.1.9. B cornacun Ha 06paboTKy nepcoHaIbHBIX AAHHBIX, Pa3pelleHHbIX PaGOTHUKOM Ul PacrpOCTPaHEeHHS.
pabOTHHK BrpaBe yCTaHOBMTB 3alpeThl Ha nepeiady (KpoMe NpeNOCTaBICHHs JOCTYMa) ITHX MEPCOHAIbHbLIX
NaHHbIX paboToJaTeNeM HEOrpaHUHYEHHOMY KpPYTY JIML, @ TakKe 3arnperbl Ha 06paboTKy WM ycioBus 06paboTku
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(KpOMC NnoJly4€HHuA uoc-ryna) 9THX NMEPCOHAIbHBIX NaHHbIX HEOTPAHHYEHHOMY KPYroM JIHLL.

4.2. XpaHeHHe ¥ HCNONB30BaHHE NEPCOHANIbHBIX AAHHBIX PAGOTHHKOB:

4.2.1. [lepconanbHble 1aHHbie pabOTHUKOB 0GPabaTHIBAIOTCS M XPAHATCSA B OT/E/E KaapOB.

4.2.2. TlepconanbHble faHHble PabOTHMKOB MOTYT GbITb MOMy4YeHbl, MPOXOAMTH AaibHellylo 06paGoTKy
nepeaBaThCsl Ha XpaHeHME Kak Ha OyMaKHBIX HOCHTENAX, Tak M B OJIEKTPOHHOM BHJE - JOKalbHO#

KOMIMbIOTEPHOU CETH M KOMIbIOTEPHOH nporpamme «1C: 3apriara U Kaapbi».

4.3. Ipu nony4yeHuu nepcoHabHbIX JaHHBIX HE OT pabOTHHKA (3@ UCKITIOYEHHEM CITydaeB, €CJIH MePCOHANbHbIC
AaHHble OblIM MpefocTaBieHbl paboOTONATENO HA OCHOBAHWH (EepabHOTO 3aKOHA MIIH €CIH MepCoHaiibHbIE
AaHHble SBAAIOTCA OOLIENOCTYNHBIMK) paboTolaTens D0 Hayana 06pabOTKM TakMX MEPCOHANbHBIX JaHHbIX

06a3aH npeocTaBUTL PabOTHHKY CIEAYIOLLYO HH(DOPMALHMIO:
- HAaWMEHOBaHHe ((paMHIIUA, HMs, OTYECTBO) H aipec OMepaTopa MK €ro MpeaCTaBUTENS;
- uenb 06paboTkH MepCOHaNIbHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;
- NPEANoJiaraeMble Mojib30BaTeNH NEePCOHANBHBIX JaHHBIX;
- ycTaHoBneHHble HacTosMM DenepanbHbIM 3aKOHOM MpaBa CyGbeKTa MepcoHalIbHbIX JaHHbIX.
5. JlocTyn K nepcoHalbHbIM AaHHBIM PaGOTHHKOB
5.1. IlpaBo nocTyna k nepcoHaIbHBIM AAHHBIM PAGOTHUKOB UMEIOT:
- HacToaTeNb, npeaceaarens [Ipuxonckoro coera OpraHusaumnu;
- COTPY/IHMKH OT/eN1a KaJpoB;
- COTPYAHHUKH OyXrantepuu;
- cneuranucet no oxpate Tpyaa (PHO, roa poxaeHus, TOIKHOCTS);
- MHKEHEep No rpakaaHckol o6opoHe H upesBbiyaitHbIM cuTyauusM (OHO, roa poskaeHHs, 10MKHOCT);
- coTpyaHUKH cekpetaprata (PHO, roa poxkaeHHs, JOMKHOCTb H KOHTAKTHbIE TeNle(hOHbI paGOTHUKOB);

- PYKOBOAMTENH CTPYKTYPHBIX MMOAPA3eJEHHH M0 HAMPaBIEHUIO JESTEbHOCTH (JOCTYI K MEPCOHANIbHBIM

NaHHBIM TOJIbKO PaGOTHUKOB CBOETO MOAPA3AC/IEHHS ).

5.2. OcHoBHbie 0bs3aHHOCTH OpraHu3aluu:
5.2.1. HonxkuocTHele nuua OpraHu3aluu, B O6GS3aHHOCTH KOTOPbIX BXOAMT 06paboTka 3anpocoe M
obpalieHnii  cy6bEKTOB NEpCOHaIbHbIX JAHHBIX, 00S3aHbl OGECHEYHTh KakIAOMY CyGBEKTY BO3MOMKHOCTD

O3HAKOMJICHHA C NOKYMEHTaMH W MaTepuajlaMu, COACPKALUUMH HMX TNEPCOHAJIBHBIE [JAaHHBIE, €CJIM MHOE HE



NPENyCMOTPCHO 3aKOHOM, B COOTBETCTBHH C PEriaMeHTOM pearnpoBaHms Ha 3ampochl CyGheKTOB MEPCOHAbHDIX
JaHHbIX.

5.2.2. Opranusauus o6s3yeTcs He NPUHMMATh HA OCHOBAHWH MCKJIFOUMTENbHO aBTOMATH3UPOBAHHOH
00paboTKH peLueHns, MOpONKJAIOLINE IOPHANYECKHE NOCTENCTBUS B OTHOWIGHHH CyObeKTOB NEPCOHANIbHBIX
A@HHBIX MITH HHbIM 006Pa30M 3aTParuBaloIKe HX MPaBa U 3aKOHHBIE HHTEPECHI.

5.3. I1paBa u 0653aHHOCTH CyGBEKTOB NEPCOHATBHBIX JAHHBIX

5.3.1. B uensx 3allMThl CBOWX NEPCOHANbHBIX MAHHBIX, XPAHALLMXCA B Opranuszauuu, cyGbekt
IEPCOHAIbHbBIX IaHHBIX MMEET [1PaBO:

— MOJIyYHTh JIOCTYN K CBOWM MEPCOHATIbHBIM JIaHHBIM;

— NOMy4MTh MH(OPMALHIO, KacaloLyocs 06pabOTKU ero NepcoHanbHBIX AaHHBIX

— TpeGOBATh MCKIIOYEHHS UM MCTIPABIICHHs HEBEPHBIX MITH HEMOJTHBIX MEPCOHANBHBIX AAHHbIX;

— nonyyath CBOGOAHBIA GecriaTHbii NOCTYN K CBOMM MEPCOHATbHBIM JaHHBIM, BKJOYas MpaBo ia
noJy4eHHe Konui 11060#H 3anncH, coaepikalleii nepcoHabHbIe JaHHbIE,

— AOMNOJIHHTL  MEPCOHAJIbHbIE JlaHHbIE OLEHOYHOTO XapakTepa 3asBIEHMEM, BbIPWKAIOLIWM  €ro
COOCTBEHHYIO TOUKY 3pEHMS;

— ONpe/eIsTh CBOMX MPEACTaBUTEIeH IS 3aLUHThl CBOMX MEPCOHANBHBIX AAHHBIX;

— TpeboBaTh COXPaHEHMs W 3aLUMTBI CBOEH JIMUHOM M CeMeHHOIM TalHbI;

— ofxkanoBath B cysie 0Gbie HEMpaBOMepHbIE AEHCTBUA UM Ge3eicTBs OpraHu3aLmuu npu obpaborke u
3aLUKTE €r0 NEPCOHANIbHBIX AAHHBIX.

5.3.2. PaborHukn Opranusaluu o6sa3aHsl:

— B C/y4asX, NpelyCMOTPEHHbIX 3aKOHOM HIIM JOTOBOPOM, MepenaBaTh OpraHu3auuu 10CTOBEpHbIE
JOKYMEHTbI, COJEpIKaLLHE MEPCOHATbHBIE TaHHBIE;

— HE NPeN0CTaB/IATh HEBEPHBIC NEPCOHANIbHBIE IaHHBIE, a B CITyYae U3MEHEHHH B NMEPCOHANbHbBIX JaHHbIX,
o6HapyeHHs OMWMOOK WM HETOYHOCTEH B HUX (DaMHIIMS, MECTO KHTEIbCTBA W T. A.), HE3AMEMTHTENbHO

coo6LHTL 06 3TOM B OpraHu3auuio.

6. O6bem u kateropuu 06pabaThiBaeMbiX NIEPCOHANBLHBIX JAHHBIX, KATETOPHH CYGHEKTOB MEPCOHAIbHBIX

JaHHBbIX

6.1. O6beM MepcoHaNbHBIX JaHHBIX, 0OpaGaTbiBaemMbix B OpraHM3alMH, ONpeaensercss B COOTBETCTBHM
¢ 3aKoHOAaTe IbCTBOM Poccuiickoi denepaliiy U IOKaNbHBIMH HOPMAaTHBHBIMH akTaMi OpraHM3allMH C YyUeTOM
uesel 06paboTKH NepcoHaNbHBIX JAHHBIX, yKa3aHHBIX B paszene 3 [TonuTuky.

6.2. O6paboTka creuHanbHBIX KaTerOpUH MEPCOHANBHBIX JaHHBIX, KACAIOIMXCA PACOBOMH, HALIMOHATbHOI
MPUHA/IEIKHOCTH, MOJMTHYECKUX B3MIAJI0B, PEIMTHO3HBIX WIH GUI0CO(GCKUX yOEeKAEHHH, MHTUMHOM JKH3HH, B
OpraHu3alliy He OCYLLECTBIISETCS.

6.3. B Opranusauuu o6pabaTbiBaloTCs MepCOHANbHBIE NaHHbIE CIIEAYIOLIMX KATErOpHi CyGbeKTOB:

— KaHAMJaToB, pabOTHMKOB, pPOJCTBEHHUKOB pabOTHHKOB, JIML, paHee COCTOSBLUMX B TPYAOBLIX

OTHOLIEHHUAX ¢ OpraHu3aLueid;



— (DM3MYECKMX ML MO JIOrOBOPaM  IPaXkIaHCKO-NIPABOBOTO ~ XapaKTepa, AaBTOPOB  Pe3y/iLTarop
MHTEJUIEKTYalIbHON AEATENbHOCTH;

— KOHTPAreHTOB — (PU3HYECKMX JIHLL, IPEICTABUTENIEH M PaGOTHHUKOB KOHTPAreHTOB (IOPHAMYECKHX IIHLL).

6.3.1. O6bem obpabaTbiBaeMbiX MEPCOHANBHBIX AAHHBIX PaGOTHUKOB OpraHU3aLmy.

[1pu npueme na paboty B Oprannsaumio paGOTHHK OTAENa KafpOB 06pabaThIBAET ClIEMYIOLINE aHKETHbIE 1
Guorpaduyeckue naHHble paboOTHHKA.

— obme cenenus (O.M.O. paboTHHKa, 1aTa POKIEHHS, MECTO POXKAEHHS, rpakIaHCcTBO, 0Opa3oBaHHe,
npodeccus, crak paGoTel, COCTOsIHME B GpaKe, COCTAB CEMbH, NACMIOPTHBIE JaHHbIE, aPEC MECTA KUTEIbCTBA);

— CBEIEHUA O BOMHCKOM yYeTe;

— Jipyrue AaHHble, HeOOXOAMMBIE MPH MpHeMe Ha paboTy B COOTBETCTBMM ¢ TPEGOBAHHAMH TPYAOBOrO
3aKOHO/JAaTeJbCTBA.

B nanbheiiiem B nuuHyto kapTouky paboTHHka no ¢gopme T-2 BHOCAT CBEICHHUS:

— 0 MepeBojiax Ha Apyryio pabory;

— aTTECTALWH, MOBbILIEHHH KBaTH()HUKALUH, MPODECCHOHATBHOM NEPENnoAroTOBKE;

— Harpajax (MOOIUPEHHUSX), OYETHBIX 3BAHHAX;

— COLMaJIbHBIX JILFOTaX, Ha KOTOpble pabOTHHK UMEET MPAaBO B COOTBETCTBUH C 3aKOHOATECTBOM.

Llenn 06paboTku nepcoHanbHbIX AaHHBIX pabOTHHKOB OpraHu3aLuu:

— BeJIeHHE KaJIpOBOT0 y4eTa;

— yueT paboyero BpeMeHu paboTHUKOB;

— pacuet 3apaboTHOM MiaThl pabOTHUKOB;

— BeJleHHEe HAJIOrOBOro yyeTa,

— BeJIeHHE BOMHCKOIO yyeTa;

— MPElOCTaB/IEHHE B FOCY1aPCTBEHHbBIE OPraHbl PEriaMeHTUHPOBAHHON OTYETHOCTH;

— 063aTenbHOe U J06POBONbHOE MEAMLIMHCKOE CTPaXOBaHHE PaGOTHHKOB;

— GpoHHpoBaHHe 1 onnata GUIIETOB U FOCTHHHYHBIX HOMEPOB PABOTHHKAM;

— apXMBHOE XpaHEHHE JaHHbIX;

— copeicTeue pabOTHMKY B TPYHOYCTPOHCTBE, OOy4eHMH, MPOABHIKEHHH MO CJyk6e, MOJb30BaHHH
Pa3IMYHbBIX JIbrOT.

[lonyuenne u obpaboTka nepcoHaNbHBIX NAHHBIX paGoTHWka OpraHM3alMM JIOJKHBI OCYLLECTBISTLCH
MCKJIKOUMTENIBHO B YKa3aHHBIX LIEJISX.

[lonyueHHble nepcoHanbHble JaHHble, HEOOXOAMMbIE /ISl JOCTHKEHHSA BbILIEYKA3aHHbIX LEC/IC,
OTPAKAKOTCS B JIMYHOH KapTouke (WM JIMYHOM Jiene) pabOTHHKA B COOTBETCTBMH C TPeGOBAHUAMM TPYI0BOIrO
3aKOHOJATEe/IbCTBA M BHYTPEHHHMX HOPMATHBHBIX JOKyMeHTax OpraHu3allMd, perjiaMeHTHPYIOLUMX KaapoBoe
J1eI0MPOU3BOJCTBO H YYET.

6.3.2. TlepcoHanbHble AaHHble (U3MYECKHUX JIML MO AOrOBOpPAM IpakIaHCKO-MPaBOBOIO XapakTepa.
aBTOPOB PE3y/1bTATOB UHTEJIEKTYalbHON JEATEIbHOCTH; KOHTPAreHTOB — (pU3HYECKHUX JIUL U MPEACTABUTENEN H
pabOTHMKOB KOHTPAreHTOB (FOPUAMYECKHX JIMLL).

Cocras M 00bEM NEPCOHANbHBIX JAHHBIX YKa3aHHbIX CYOBEKTOB ONpENENAETCH B COOTBETCTBMHM C

BHYTPEHHHUMH HOPMATHUBHBIMH [OKYMEHTaMH OpraHmauuu, PErIaMEHTUPYIOLIMMH  ACATEJIBHOCTL 110



peajiM3alMi yCTaBHBIX LEJNCH, OCYLIECTBIEHHE CHENOK B COOTBETCTBMM C 3aKOHOJATENbCTBOM POCCHIMCKOI
Denepalnm, Ha OCHOBAHMH YTBEPKICHHBIX (POPM 10KyMEHTOB (JOTOBOPOB/aHKET U 3asBOK).

Llenn 06paboTku nepcoHanbHbIX AaHHBIX YKa3aHHBIX CyGBEKTOB:

— peai3alms ycTaBHbIX Lenedl OpraHusaluy;

— OCYLLIECTBIIEHHE CMICJIOK B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickoi CDeuepauuu.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PETYJIHPYIOLUMX 06pabOTKY MepCOHATIBHBIX JAHHbIX
paboTHUKOB

7.1. Jluua, BMHOBHblE B HapyLICHMH MOJOKEHWH 3akoHomaTenbcTBa PD B 06MacTH mepcoHanbHbIX
JaHHBIX  TIpH  00paboTKe MePCOHaNbHBIX JAaHHBIX pPaGOTHHKA, MPHBJEKAIOTCA K AMCLMIUIMHAPHON 1
MaTepHalbHOW OTBETCTBEHHOCTH B TOPSJKE, YCTAHOBIEHHOM TpydoBBIM KojekcomM P®D u HUHBIMH
(penepanbHbIMH  3aKOHAMM, a TaKKe NPHBIEKAIOTCS K AAMHHUCTPATHBHOM, TpayKIaHCKO-NIPAaBOBOH MM
YTOJIOBHOH OTBETCTBEHHOCTH B MOPSKE, YCTAHOBICHHOM (heepaibHbIMU 3aKOHAMH.

7.2. MopabHblii Bpell, MPUYHHEHHBIH pPaGOTHHKY BC/ECTBHE HADYLIEHHA €ro mnpaBa, HapyllcHHe
06paboTkK NepcoHaNbHbIX JaHHBIX, 4 Takke TPeGOBAHUH K 3alMTe TMEpPCOHATBHBIX JaHHbBIX, YCTAHOBICHHDLIX B
COOTBETCTBHH ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-M3, NOANEKHUT BO3MELUEHHIO B COOTBETCTBHH C

3aKOHOaTeNIbCTBOM PD.



